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3

Registration and Census

Major Differences between eSchool Legacy and NexGen

The major difference between Legacy and Nexgen is the Main Menu screen. 

In Legacy, the Main Menu is vertical down the left side of the screen.  
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In Nexgen, the menu is horizontal, and all subtabs are likewise horizontal.
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Creating Households

Difference: You don’t need to open a household.  Just click on the radio button before the last name to activate the shortcut tabs.  Or, type in the last name and search to activate the shortcut tabs.

1 Selecting a household with the radio button activates the shortcut buttons for Transferring Adult from Family, Prioritize Contacts, Add Students, Add Parent/Guardian, Add Emergency Contact, and Add Household Member without having to open the View Household Screen.
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Adding Guardians

Difference: Click on the Yellow Plus Sign for adding additional phone numbers.
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Guardian Alerts

Difference: Click on the Yellow Plus Sign for adding additional alerts.

1 Select the ALERT icon for each student, if applicable.  Type the guardian alert for each student, into the description box and Save. 
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Adding Contact Information


Viewing Guardian Relationships

Difference: There is a new Guardian/Relationship icon.

1 Select the relationship icon next to any of the parent, guardian or emergency contacts to view the relationship(s) to the student(s) in this household.
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Accessing Transferred Students Information

 Difference: “From and To” dates no longer default to today’s date.



Accessing Transferred Students Records
1 Access a student’s record after the student has been transferred by selecting Registration >Transferred Students.  Enter the search criteria, select the student, and click on the Previous Portfolio button.
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Don’t forget: Exclude form State Reporting checkbox.

2 Additionally since this student record most likely is not reported to the data Warehouse it is necessary to Exclude from State Reporting. This is done on the enrollment record screen by selecting the appropriate checkbox for Exclude from State Reporting and clicking on the tab.  This process is only recommended for duplicate entries or no-shows.  
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